FM TR A E TN A R A A

Suzhou Eleco Chemical Industry Co.Ltd.
Eleco
HTEEETM

SocialAccountability Maunal
SAM/el-A

(fK#E SAB000 #ritt, ERATHMITREMFETIWAHRAE]D
(According to SA8000 standard, applicable to Suzhou Element Set Chemical

Industry Co., LTD.)

s | authorized strength:
(Z&F/HH) : . Gignature/date) : .
Bi%: Audit:
(Z&F/HH) : . Gignature/date) : .

HLUE: Ratify:

(%?/E]%) . . (Signature/date) : .

ILHE BT T IR XA ERKC08S Hi%: 215341
BEZHIE: (0512) —57475350 fEE: (0512) -57475355



b4

E lw ?i/%ﬁ Eﬁél ﬁ %;‘ ﬂﬂ‘ A4S SAM/EIL-A

FRARRIR: A1 | TURG: 1/41

H 3 catalogue

FI SR CATALOGUE oot e e e e e e e e e e e eeeeeeenees 1
2T TS24 Social Responsibility Manual Implementation Ord......... 4

B ECFAT AT ) Letter of appointment of management representative.... 6

FHEFE Manual Management........cvoveeveiiiieeeeeeee ettt 7
1. HI T FOPEWOIT ..eviviieiceeceeeeeeee ettt ettt ere e e e steereereeneas 9
1.1 AT ComMPany Profile .......cceeceeeeeieeeeeeceeeeeeeeeeee e, 9

1.2 AwFe SR E AR R4 LM Corporate social responsibility

management system organization structure..........ccccooiviiiiii i, 11
2. + 2T E 7% HFR Social responsibility policy, objectives............. 11
L R 2 P 1o [TV AT 12
R = B 1Lt OO 12
3. HR BTN PR Duty and AULROTItY ...coeeeeeeeeceeeeeeeeee e, 13
3.1 T General Manager.....ooececcuieiieeeeeeeeeeee et 13
3.2  BEHEE Management Representative ........veveeeeeeeeeeveeeeeveeeennnn, 14

3.3  ANZFATEGE Human resource and administration department (HR &

AAMIN DEPL) oottt ettt et et et e e tae e ere e e te e e eare e eareeenns 14
3.4 SKIHES Purchasing DPartMent.......co.ooeeeeeeeeeeeeeeee e s s 15
3.5  JAETS Quality DepartmMent ...coecceeeeeeeeeeeeee et eeee et 15
S TR T 1 1 15
3.7  Hilli& S Manufacturing DepartmMent .......eoeeeveeeeeeeee e 16

4. TE X DEFINITION 1eteeee e e e e e e e e et e e e e e eee e e e e e eeeeeeeeseraeaeaans 17




b4

E lw ?i/%ﬁ Eﬁél ﬁ %;‘ ﬂﬂ‘ A4S SAM/EIL-A

FRARRIR: A1 | TURG: 2/41

5. T AR AT, Child and underage WOorkers ........o.veveeeeeeeeeeeeeeennn.s 19
6. o8 A58 1 14 57 5)] Forced and compulsory 1abor........cecevveviennee... 21
7. 224 Healthy and SAfEty ... evee ettt 22

8. zE 4t B AR R HIRL Freedom of association and the right to

COllECtive DargaiNiNg ......eeeeeeicee e e 24
9. B DISCrIMINGTE c.vvvviiceictcecteeeteete ettt 26
10.  FEFRMEFE T Disciplinary MEASUIE ...veveeeeeeeeeeeeeeeeeeeee e ee e e 27
11, TAENTA] COMPANY TIME ..ttt eeeeeeeeeaeaens 29
12, HIH REMUNEIAtION ....ocvicvieceeeeececteeeeeee et e 30
13. B IR L SUPErVISOrY SYSTEM ...ocviiviieieeieeeeceeeee e 31
1301 BB PONCY ettt ettt 31
13.2 BEHRARER s 33
13.3 SA8000 T AARTR oot 33
13.4 EFEPEEH Management Representative .......oocveeeveeeeeeeeeeeeeeeeeeeenns 33
13.5 1% 5520 Planning and implementation ...........ccceveveeeeveeeeeveeeeennne. 34
13.6 PN R/ E R ST G N R Y M 4% Monitoring of

suppliers/subcontractors and sub-sUPPliers.......ccccccceeeeeeeciiiveeeeeee e, 35

13.7 AbFREZ W KRBV EAT 5l Address complaints and take corrective

action 38

13.8  XAMAIE M AHFS )72 5 External communication and participation of

FEIEVANT PAItIES ..o e e e e e e aaraaa 39

13.9  FZSZIETE Verification Channel ... oo, 39




. LA /s A4S : SAM/EI-A
Eleco HSTETHEFM
13. 10 SCAEFITE 3 Documents and reCOTAS .....vveereeeeeeeeeeeeeeeeeeeeeeeeeeeeeeneeenns 40
13. 11 AHFC A Relevant DOCUMENT ..ceeeeeeeeeeeeeeeeeee e e e eeeeeeeeeesereeseneeenes 40




b4

E lw ?i/%ﬁ Eﬁél ﬁ %;‘ ﬂﬂ‘ A4S SAM/EIL-A

AR IR: A/l . 4/41

& TAET M L4

Social Responsibility Manual Implementation Order

(2 FUETMY RT3 MNTeREN T ARAF (BUFERR: ARAF])D
HE AL 2 SUE P AGE ST (45 T IS, 22 st E AR RIS AT 316/,
BLF A o AR Fl AL 2 SUER R 7 o0 Bl 25 56 IR 52 s 2 2

The ”“Social Responsibility Manual” is a guiding document that Suzhou Element Set
Chemical Industry Co., LTD. (hereinafter referred to as: the Company) must abide
by to maintain social responsibility, and is an action guide for the operation of
the social responsibility management system. All departments and all employees

covered by the company’ s social responsibility system must:

D AGURERTT A LA A A F AL S TR T EE, TSkt TR HER
Ae, TR TR R IA BT
Organize the employees of the department to fully implement the
company s social responsibility policy, implement the social
responsibility management function, and ensure the effective
operation of the social responsibility system;

2 WIS HEATTIE L, XA N AT L ER RS, @ iid s B S
RIE VS FE R RISATIRENUR], #RAE S IR H AR Fabrr)s2Bl
Clarify their respective responsibilities, conduct necessary
training for relevant personnel, establish smooth channels of
information exchange and perfect system operation supervision
mechanism to ensure the realization of social responsibility
goals and indicators;

3 HLUT A THUET M I M E BES), MAS AT T T RLE (1) 430
BOR
Organize and carry out the study and publicity activities of the

social responsibility manual, and strictly implement all
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4)

requirements stipulated in the manual;;

BB RS PAT T B PR, AT A 2 =) A ER R 2% _E R AT
R HL AR 5 A T AR BT (RIS R0 T

All departments shall strictly implement the management
regulations on the use of the Manual. The electronic version of
the manual published on the internal network of the Company shall

have the same effect as the written version.

M2 P General Manager:
£ A H
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BEEARES
Letter of appointment of management representative
APRA LN A2 DR E EAR R FNE U S, Bt ,
M 2012 4F 04 F 1 HAZSLHE, 44 R TAE & Wi 25 51415 BG 5l v b AU I

ﬁfo This manual is the regulations and programmatic document of the Company’ s social

responsibility management system. It is hereby approved and promulgated and
implemented from April 1, 2012. All employees must comply with it in various social

responsibility management activities.

N T A AL 2 DR E BAR R IR IS AT A ae i, AR R
77 dt R A A Bk 55 AE [R) IR i 2 B BEOR ORI AT O VA A ML EEOK, Wi
= NEBHENE, T2 3RS B R 1 S

A f%i%o For the normal operation and continuous improvement of the social

responsibility management system established by the company, so that the company s
products and services can meet the requirements of customers and relevant laws and
regulations at the same time, we sincerely invite you as a management representative
to be fully responsible for the implementation and maintenance of the social

responsibility management system.

S22 General Manager:

£ A H
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FHHE

Manual management
TR 1A F A 5T EBOR, AR FINASEATE Y . 92 = 6l E 2
Fe3CAE AR R B AR S SR 1 1 4R, WRIR A A BORKIASE M . This manual

clarifies the company’ s social responsibility policy, basic principles and basic
procedures. It provides guidance for the company to formulate procedure documents,
operation documents and specific implementation to ensure the stability of the

company s policies.

A A2 SRR NSBATBGR A st gm i, SEREA T, ABroe s 2wt
SUEEER R PN 2 7 KA i AR T7 R ZOR . MR RFEEH0E A

o
‘A

Eﬁ?i}z:,k1ii%éﬂﬂo The Human Resources and Administration Department shall be

responsible for compiling the company s social responsibility, implementing this
manual, and constantly improving the company s social responsibility management
system. To meet the expectations and requirements of the company and its

stakeholders. In order to continuously improve the company’ s social responsibility

performance.

G SOt E B AR H %, BABAHE/SINAT . The prepared

documents shall be reviewed by the management representative and implemented after

approval by the general manager.

A2 TEF BT i N AT B 05T, BT 5 0 5 TS S AT AR

H@E§7EZ$HJ%EH£E¥5%§.The revision of the social responsibility manual shall be the

responsibility of the Personnel Administration Department, and the revised quality

manual shall still go through the corresponding review and approval procedures.

AFMMgmE, RAAFASITIZR CCHHERIFEF ) $4TThe preparation,

preservation and revision of this manual shall be carried out in accordance with
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the Document Control Procedure

ARFEMHIEBRAOAE FEEA T . The management representative reserves

the right to interpret this manual.
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1. i = Preface

1.1 A 5] &4 Company Profile
TN TCRENT T A RAF R A7, #HEH. i, BTS00 R kL
Faihe ERTATAC TIX T ARG G T 40000 ~F 050K, ST 2500 S AR M. T
2005 4 12 A ¥ NI2’& . Suzhou Element Set Chemical Industry Co., Ltd. R & D, production, sales
of daily chemical, textile, electronics and other fields of special chemicals. The factory and
scientific research center of Kunshan Qiandeng Chemical Industry Zone covers an area of nearly
40,000 square meters, with a total investment of 25 million yuan. It was commissioned in
December 2005.
] F 2006 4E 9 Hiliid 7 SGS 1S09001:2000 4= T Jii & 44 R [FJAIE . In September 2006, the
company passed the SGS ISO9001:2000 total quality system certification.
< f¥fy Mission
TTRBERARAT WIS KRR 2 GIER, ERE/SE /A ER MV ANR.,
Element Set will not only be the industry’ s leading specialty chemical manufacturer, but
also a trusted enterprise organization for customers and society.
< IZE Distant view
N FRNETA R B S AR 55
Dyl BT AN 2 ) b AT RA
RFE LA AR,
Innovate valuable products and services for customers.
A team of dedicated professionals dedicated to the cause.
Focus on safety, health and environmental protection.
< KZOMEE Core value
€ F73K¥E Excelsior
DUKE 2t KK (25 B AR 7 i AR 55
Strive for excellence in our products and services.
& M A4E work with perseverance
LB A 2 HRS 3t AT A8 f1A8 %2 . Innovation and change with perseverance.
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€ A4S Fairness and integrity

BB BN, AFRIXFFFRAIA R T . No discrimination, fair treatment of our
employees.

& ALK IR Tolerate honest mistakes

AV S5 AR A HEAT 23 T8l S AR B 25 B () 58 L s

WAEAT — BUFEASFIRAE A N AR 1]
Open, honest and respectful communication with business partners;
Must match words with deeds and abide by laws, regulations and business practices.

& E)%¥5pfEBe diligent in study and moral conduct

R > B T RA

DA AN S5 A D ade NN B B A v

ST LS T OB R .

Become a learning team;

Take moral character and good learning as the important criteria for selecting
and employing people;

Leaders should strive to be moral models.

& PMERIFH Collaborative innovation

AR 2 i 3= — )5

SR, HAMARRAE, BN AN EIRA

T B B BB 5 A AL L BE 7T RS SR NG T

Sl 1 T BETRE A

team interests above all else;

Know advance and retreat, play a competent role, become a complementary team;

Focus on the cultivation and improvement of personal and professional abilities
of team members;

Encourage the innovative spirit of employees.

€ FH/EXM Responsible care
AR B, S EE A RZ 0 L A AR
N IR, 320 SRR IRATT X RSS2 e gD B B/
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TCREL AR T T,

Safety is more important than profit, managers should first care about the
safety and health of employees;

For the common home, gradually improve the environmental impact of our products
to minimize;

Element sets must assume social responsibility.

VEMRE: VRO BT LI & X R BE G 608 =
HiE: (0512) 57475350
£ (0512) 57475351

1.2 AFMHXTETEERARRH

B
KRR
|

2. & 5fE 4. BFr Social responsibility policy and objectives
TCE AR AL 2 A2 o W] AH SRS B 22 1R T A7 R AR R A s v P S Pl
NF RIS 578l R A SN ORIE R smBIARAE A AR OIS F I E PR A 2
AT B ANB 5T ThRE BL S HARE F AT I AR HE R B R AL, 2L i
T TAEZEA4EF] . The element set of social responsibility is a reflection of the

universal values and ethical standards of the company's organization and

HEH

management. The company is committed to complying with labor, health, safety
and environmental laws, mandatory standards and relevant applicable international

conventions, complying with internationally recognized labor standards, and other
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applicable industry standards and international conventions, and continuously

improving the working conditions and welfare of its employees.
2.1 5% Policy:

1) ZEIEHET, AESATATl A B T e a8 57 3 B4 N i B0 B i .
2) SRt Rz i) TARMATE A, WhOR S AR b 22 4 AHRMD R B
3) BT HEAAE, BE R LTRSS A HASREIRAR .
4) BHE G THFEAR AR, ZE AR BT AR AR AT 9
5) SR TR AR E], ORIIE 5 TR AR
6) FEBAT & E ZIAEEE R I LB ARA .
) AR A F AL & 5B BAR R
1) Prohibit the use of child labor, and do not accept any suppliers or subcontractors
that use child labor or forced labor.
2) Provide healthy and safe working and living conditions to ensure the safety and
occupational health of employees.
3) Promote labor-management cooperation and respect employees' freedom of
association and right to collective bargaining.
4) Respect the basic human rights of employees, and prohibit any form of
discrimination and degrading behavior.
5) Arrange employees' working hours reasonably and ensure their rest and vacation.
6) Provide wages and benefits in line with national laws and regulations.
7) Continuously improve the performance of the company's social responsibility

management system.

2.2 B#p Goals:

1) AFETLAEBAZE.

2) RRIET AR ERE .
3) HBEEMIEEANE.

4) B EREANE,

5) HERANRGFHFHNE.
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6) bt TRF A R = BE>90%
7) B E EH R E>90%
8) MRHFBGENR, AR,
1) The number of child workers in the company is zero.
2) Zero incidents of forced labor and slavery.
3) The number of occupational diseases is zero.
4) Zero incidents of discrimination and insult.
5) Zero serious personal injury accidents.
6) Employees' satisfaction with the enterprise is >90%
7) Customer satisfaction with the company is >90%

8) Environmental emission standards, no social complaints.

Al?_l_él\ éé IE H

F A H

3. BH5i R Responsibility and authority
3.1 B2 F General Manager

XA F AR SUESRURH R Z 5Tt 0T A AL 2 SUEE BT ST AT, &
WP A F R TSR, NS DT PR R I IR WIS /R PR At 2 ) BRI AR
W, HEsh 2 ST SRS E . Take ultimate responsibility for the company's
social responsibility performance. Responsible for the formulation and
implementation of the company's social responsibility management policy,
regularly evaluate the company's social responsibility performance, provide
appropriate resources for the normal operation of the social responsibility
management system, promote social responsibility performance and continuous

improvement.
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3.2 B E M FE Management Representative

32,1 RAEAF K SA8000 Ji k. A7 5T 2 ] ) SA8000 i) Sk & 4ERF TAF,
W R TAERF & SA8000 R 48 HIER

322  EmfsTA ) HEE IR,

323 A5 A SA8000 R41E LA,

324  MIIFRIEA T SA8000 R RFE M AK T B T ARLHRBIE
MR, DISEORIESR & A R8T

325 CEMIAE LMK T SA8000 A RMISATIE AL, PAENE BEVE I AA & ot
2T o

3.2.6 5T/ m)E PRVE TN A ER R A% o
3.2.1 According to the SA8000 policy of the company, fully responsible for the SA8000 promotion,

implementation and maintenance of the company, and ensure that the work conforms to the requirements of
SA8000 system documents;

3.2.2 Fully responsible for the daily management of the company;

3.2.3 Fully responsible for SA8000 system management of the company;

3.2.4 Responsible for and ensure that the SA8000 system of the company fully meets the requirements of
customers, all employees, the public and relevant groups, and effectively ensures the effective operation of the
system;

3.2.5 Report the operation of SA8000 system to the general manager on a regular basis for management review
and system improvement.

3.2.6 Responsible for company management review and internal audit.

3.3 ANZEATHES Personnel Administration Department

3.3.1 FHRZ Bl MR A RN R DOE F VR SR bIbRUE R F PR AL, EHTR R
SO SR RLE . R AT

3.3.2 HEB) AR Ak, 574 BRI A ) )

3.3.3 ZySORI L R TR TAE, fRER G TAVER

3.3.4 EMZEHEA T AN L I E WM, X B3 T Al R R B AT R A

3.3.1 Identify applicable laws, mandatory standards and international conventions related to labor, health, safety
and environmental protection, and update relevant regulations, procedures and records in the system documents;
3.3.2 Promote the improvement of working conditions and establish a reasonable salary and welfare system;
3.3.3 Restrain and stop employees' overtime work and protect their legitimate rights and interests;

3.3.4 Regularly arrange communication and coordination between the company and employees, and investigate
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employees' satisfaction with the company;

3.4 KW Purchasing Department

HRAR A AL 2 ST F I RSN, 0S4 2 S (RSO A BRI A 440
TR, (RS AT, NI LRI RS T A 2 S S
InsE A, BB IEN AN R g A & STES. In accordance with the
company's social responsibility management policies and principles, be
responsible for incorporating social responsibility performance into the
management procedures of suppliers and subcontractors, with the assistance of
the director of the management department, regularly evaluate the social
responsibility performance of suppliers and subcontractors, strengthen
cooperation, and gradually promote the improvement of social responsibility

performance of suppliers and subcontractors.

3.5 FiEH Quality Department
351 MniangaePAd B E) B, wiki LIRS 24,
352  SSURGER RSO RIESITH I 3 T2 Il

3.5.1 Responsible for the company's safety and health (on-site) management, to ensure the health and safety of
employees;
3.5.2 Responsible for organizing employees to participate in training according to the training plan in the system

documents

3.6 EHS

3.6.1  FTTHRM AR 2 4 1) 5 AR 5C U7 BEAT R AN MM

3.6.2  #i% EHS HARHKGMME BT &

3.63 NG TAISNRA R EHS £l

3.6.4 EMIAL T EHS £rd, AR A ARG R LAE 4. BAERIREE T HIfY
RI

3.6.5 HZE K EHS HIMRAE S H AL, WrECEHICIR, R SEiAE, @
RpE 4R SR PREEUEAT ST TR B 45
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3.6.6 EMHATERHEY, SR

3.6.7  METERVE R AR AL B

3.6.8 TSk e 4 SIS AN AL

3.6.9  WHORANMG B 224 TARIEREE Ul AT G bR v AN FL A 2R
3.6.10 FIBUMFRITaNIA R )R . Bt RS i A 4 .

3.6.11 S AR ER A% A RE

3.6.1 Responsible for liaison and coordination with relevant parties on occupational health and safety issues.
3.6.2 Review the management plan related to EHS objectives

3.6.3 Provide EHS training for employees and external staff

3.6.4 Organize factory EHS inspection on a regular basis, and regularly check and report on employees' safety,
health and environmental performance.

3.6.5 Organize investigation, analysis and handling of major EHS accidents. Listen to accident report, and put
forward guiding suggestions on accident investigation and solution. Follow up corrective actions and preventive
measures.

3.6.6 Organize fire fighting, first aid and other drills of engineering regularly

3.6.7 Monitor and manage the collection and disposal of waste

3.6.8 Organize regular external health, safety and environment testing

3.6.9 Ensure and monitor that safety, health and environmental instructions comply with standards and other
requirements

3.6.10 Communication and contact with government departments such as Environmental Protection Bureau,
Security Bureau, etc.

3.6.11 Annual internal audit and rectification.

3.7 #3& & Manufacturing Department
371 fSimrE A R], A R A T TAEAR S TE], PR R AL
VEZRAT, BIRMLAS B8 Ak T B 22 AR s
372 BT SRR R AT B R RN
373 FBIAMI TS THEAR R A ROEAT .

3.7.1 Responsible for reasonable arrangement of production plan, reasonable arrangement of work and rest time
of employees, maintain good working conditions, and ensure that the machine equipment is in a healthy and
safe condition;

3.7.2 Responsible for the production of hazardous equipment warning marks;

3.7.3 Responsible for the effective operation of the department's social responsibility system.
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4. E M Definition

4.1

4.2

4.3

1.1

4.5

4.6

A 5] X Definition of company:

i £ B3 St AR 94 P & U E H 23 A b R AR, BLdE A m A B R L (R EE
REHE. 23 WEMIEERAR, AMEREEEN. 4R E T
& A~ " ) N ). The organization or business as a whole that is responsible for
implementing the provisions of this Standard, including all employees of the company
(i.e. directors, decision makers, managers, supervisors and non-managers, whether

directly employed, contracted or otherwise representing the Company).

HLER 14 BT B 2 X Definition of supplier/subcontractor:

M TIWIBUIR55 45 22 ] B SEAR, e B SR A i) B W s 55 4 Rl 24 i 2677 1) B A el
S —ER4y, BRI SRA P A T B R ER 55 . An entity that provides goods or
services to a company, and the goods or services it provides form part of the goods or
services produced by the company or are utilized to produce the goods or services of

the company.

T AL TR ) 2 X Definition of subordinate suppliers:

FEAE N BE o B )12 1] B R 3R 1 SR R 55 O Sk, e PR B B BRI 55
FE A B A B ) A 7 A B D B 55— B0 00, B 2B R A e I B e
H) 1 TR W) BUIR 25 An entity that directly or indirectly supplies goods or services to a
supplier in a supply chain that forms part of, or is used to produce, goods or services

produced by the supplier or company

# B 173 & X Definition of remedial action:
%5 SA8000 FIr e 75 A 7 52 4= 5 1 TN B AT Jie 2 i #h AT 3) . Remedial action for
workers or former employees whose rights covered by SA8000 have been infringed.

4 1E4T3h i 2 X Definition of corrective action:
AR AT G FEAE ST . RESERN RO 52t 1 R G b elodt Bl ot it .- Systematic

improvement or resolution measures implemented to ensure timely and continuous

remedy for nonconformities

F]25 F4k i 52 X Definition of interest groups:
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4.7

4.8

4.9

R ) [t R LB SZ 2 2~ 7] Ak 2 RO 194> N 14K .- An individual or

group concerned with or affected by the social performance of a company.

JLE ) X Definition of child:

T+ LRI, 35 S3iE A e SR AR R eSS AR SR m T T 0%,
PR i A e e, A RS SR AR RS2 T U, A bRy T4
INPVER 138 256 Rk HR B R 1 A e , T PSR 4518 9 HE - For any person under
fifteen years of age, the higher age shall prevail if the local law provides for a minimum
age of work or a compulsory age of education higher than fifteen years of age, and the
lower age shall prevail if the local law provides for a minimum age of work of fourteen
years of age, in accordance with the developing country exception provided for in
Article 138 of the ILO Convention.

H/DOET AKIE X Definition of young workers:

AT Bk e R LE RS, HA+/\Z KT N. Any worker above the age
of child as defined above, but under the age of eighteen.

E T H 2 X Definition of child Labour:
T4 BT ik s SR LB ARSI A BTN (35 30, BRAETF & E BRa7 T4 e i &%

X 146 %% . Work performed by any person who falls within the age of a child as
defined above, except in accordance with Article 146 of the ILO

Recommendations.

4. 103838 M55 3) 1 2 X Definition of forced Labour:

FRART NAEATEART 52 785500 Jg B A P ) S 25 M AR Bl 55 BRA R M 4 45 7 v i AR
k55 . Any involuntary work or service extracted from any person under threat

of punishment or as a method of debt repayment

4. 1137 LE R 2 X Definition of Save the Children:

N IRRE S 28R TIFEE R LB 24 R, ZENURRE, T KR EUR A
HEW SZFMATE) . All necessary support and action to ensure the safety,
health, education and development of children who have been discharged as

former child labourers.
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4. 12BF T AKIE X Definition of domestic workers:

FERZWAESF T, MEAFGHAANAFMITIN. AeHER RS, 5
B ek, R B 1 e 32 505E 57 i B 55 T 9 ik M5 N - A person
who, under a direct or indirect contract, does not work for the company on its
premises. Whoever supplies equipment, raw materials or other materials, as
long as a person provides a product or service as defined by the employer and

works for compensation.

5. BT EARBAET Child and underage workers

5.1

5.2

5.3

DT NS (RS AVE BALE ) IR 2R B T, W RO AR AT
THIAT N, AEAEATECEAE ] E TR AN S 1E . T REBGE RO772%00) 7 T
(P ECSRAE RS, B b 5 TR ARAE R UM 24 . 5.1 The Company shall establish
the Recruitment and Employment Management Regulations to clearly and
absolutely prohibit the use of child labor, firmly oppose any use of child labor,
and not cooperate with any suppliers who intentionally use child labor. Take
effective methods to identify the real age of employees during recruitment, and

prevent false recruitment due to false age documents of employees.
WAL IR ORFE S BN 5 T AR R, BN, WAHN, ZHEsh. ©
B FpEiht i K24 /7545 . 5.2 A complete personnel file must be

established and maintained, including date of entry, date of birth, education,

work history, home address and emergency contact information.

) BENT (RS LR R LRV EEIE Y. A B AR A N B s i
IR AT, A F)HE AR 52 0 ) B o A AH & Y B [ PR A 29 3R, S Bf
fFIEHTAE, JREE T AT 2 S R R E, EiFERIFER 257305,
Wz E TR, WAI7E) R AR A R ZHE N AR AR &1, A w]
AR A T, IR ME M A G s A AR B, PRzl 1 58 Bk g LS5

B . 5.3 The Company shall establish Regulations on the Protection and

Management of Child Labor Relief and Underage Workers. When a child worker
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5.4

5.9

5.6

is mistakenly recruited to the Company using another person's ID card, the
Company will immediately stop working in accordance with the national
mandatory standards and relevant applicable international conventions, and
appoint a special person to arrange a physical health examination, find out the
cause and notify the local labor bureau. If the child is healthy, the company will
arrange a special person to send him to his parents with the consent of the
Labor Bureau. The company covers all costs and provides appropriate financial
assistance and other resources to ensure that the compulsory education is
completed through the statutory.

AR AR, NMENORBE TSR, 28 LK aTaEE AR, AM5%
HEAR BT TN FAT A 7] RE a3 S R RE AN 22 4 1) T4, FRIZHR (Rbr B LA R AR
FETRPEHME) AT R . 5.4 When juvenile workers are employed,
juvenile workers' files shall be established, pre-post and annual physical
examinations shall be arranged, juvenile workers shall not be arranged to
engage in any work that may endanger their health and safety, and remedial
measures shall be implemented in accordance with the Provisions on the Relief

of Child Labor and the Protection and Administration of Juvenile Workers.
FENT ORI R T E AL S TR E B AR P, % AR AE T IEFE R
s, N E RIS Y A5 O B AR SR, BRI e ik e XS HE 5.5

Establish and maintain the promotion of education for underage workers

5% (1 Related document
5601 (FBEFHEHEME) 5.6.1 Regulations on Recruitment and
Employment Administration
562 (HTFETHNARBETHEIEEIME)S5.6.2 Provisions on Relief

of Child Labor and Protection of Underage Workers
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6. 3RIEFFERE]:553) Forced and compulsory Labour

6.1 XAEHEEXZTHOMR, UfFEMEH. FLESH. MILE b RE2AT NHAT
ZH H5%.
6.2  AFE KA FEREST THRIAHK AN TR T8 &R 0™
BGIESE, DLEAE R TAE A Rl EEEE T AR,
6.3 AFEMENTIERMTHLELMAET S0 TARKNDEFE, R
P RRE PN ST AR S ORI 22 A A T B B LA o A% A 5
6.4 AAFENA (bt shishiEF), Rtk shE AL, Ik
A MEST RGN, B LA DRI R DR B HIRR ) 3T HF.
6.1 The Company respects the freedom and rights of employees, including the
freedom of employment, resignation, overtime work and legal action.
6.2 The Company and the related agencies providing labor to the Company
shall not withhold part of the wages, benefits, property or documents of the
workers in order to compel the employees to work continuously in the Company.
6.3 The labor contract and labor discipline formulated by the company must be
agreed with the employee representative through consultation, and submitted to
the local health management agency, labor and social security agency, and
production safety supervision and management agency for review and record.
6.4 The Company has established the "Control Procedure for Prohibiting Forced
Labor" to avoid the occurrence of forced labor. In case of forced labor,

employees can appeal according to the "Employee Complaint Management

Control Procedure”.
6.5 ML Related Articles
6.5.1 (ZEbFsREHF G F) (Control Procedure for the Prohibition of
Forced Labor)
652 (RTHIFEHEZHEF) (Employee Complaint Management Control

Procedure)
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7. f&RE 24 Health and safety

7.1

1.2

7.3

) R AT W SE R AR AT BAR G R ( 1 i, RS (e S 2 e PR )
(e FEHRRA N A E B HIRE ) Rt ed. @RISR, JFN
KA R, AERTRESRAT T S KR PR AR TAEM S b e F Re i, DL
fETAE R E T TAER A BE TAEA R HEHOHE R EF . 7.1 The Company
shall establish Health and Safety Control Procedures and Hazard
Identification and Risk Assessment Management Control Procedures to
provide a safe and healthy working environment due to its understanding
of general industrial hazards and any specific hazards, and shall take
effective measures to minimize hazards in the working environment where
possible. To avoid health hazards from accidents occurring at or due to

work or related to work.
NENAR AR EEANGONE RSN, Uy TRt MERE %
SR TAEMS, I HASTE SRR R RS 2SI E . BAR AT
(EHEREBTmPEY o 7.2 The Company shall appoint a senior management
person as the management representative who is responsible for providing
a healthy and safe working environment for all employees and for
implementing the health and safety provisions of this Standard. For details,
see this manual “Appointment Letter of Management Representative”.
NEI NS (RRIERIFEEY , DU RS R AR A % et i
Bptars, 2 LHMTARRDR, gt IR LR AR K A Sl 7 i
7T TR, 7.3 The Company shall establish a Training Control Procedure
to provide employees with effective health and safety instructions on a
regular basis, including on—site instructions and (if necessary) specific

work instructions, and conduct training for new employees, transferred

employees and employees at the place where the accident occurred.
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7.4

7.5

7.6

1.7

7.8

NI NS (N 2SN RAE ) LIRS [l v R N ] B 6 T AR AR 1 T Ak BR
SRR AFREY (TR EMEEIEHER) , JERIRE K
AAE AR PR 23 w42 8 (A e AV 7 N BT S 1T iE >k 7. 4 The Company
shall establish Emergency Preparedness and Response Procedures to detect,
prevent and respond to potential threats that may endanger the health and
safety of any employee. The Company shall establish a Safety Incident
Investigation and Handling Control Procedure and shall maintain a written
record of all incidents that occur at the workplace and at

company—controlled residences and properties.

AR (PPE PR A1 (BT BB EIRRIL) o 5900 R TAROGE 4
AN B ISR AR, 24 00 TR TAEZ i fe it @, IFuhBh T A3k15
Ja 2 VR YT . 7.5 The Company shall establish the PPE Management System and
the Medical First Aid Kit Management System, provide employees with
appropriate personal protective equipment free of charge and purchase
industrial injury insurance, provide first aid when employees are injured

at work, and assist workers in obtaining subsequent treatment.
oy E NS TARAT N2 AN A S, FFHR DR R BB B 45 T 7 ok 8RR
R 24X . 7.6 The Company shall assess all risks to pregnant women

outside of work practices and ensure that reasonable steps are taken to

eliminate or reduce risks to their health and safety.

ANF LG FTA 3 THRAETE BT AR B 7K S B 2 i ek £ b 1) T2 AR 3%
Jitie 7.7 The Company shall provide all employees with clean toilets, potable

water and, if necessary, sanitary facilities for food storage.
ANEJWERSRME 73 TAE &, NORIEfE & T, L e R THRARE. R
ANFV AR 3 TAE &, A RARKRERAT. 7.8 If the company provides

dormitory for employees, it shall ensure that the dormitory facilities are

clean, safe and can meet the basic needs of employees. The company does
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not provide staff dormitory at present, if it does, it shall comply with

the requirements of this clause.

1.9 FrA N G RABCREIFRDR A ALK ™ EG R, BIERZ A= HEVF.  All personnel

shall have the right to leave imminent serious danger, even without the

Company’ s permission.
7. 104H3<3C#F Related Files:
7.10.1  (EJIEHEERF) (Training management program)
7102 (BB E5 4L #EH EF) (Health and safety control
procedures)
7103 CEFFHRMRK LM EERZEHEF) (Hazard identification
and risk assessment management control procedures)
7104 (R A# & fmgpAEF Y  Emergency Preparedness and
Response Procedures)
7.10.5 (RAEMAEMAERHEF) (Security Incident Investigation
and Handling Control Procedures)
7.10.6 {PPE B E) (PPE Management Regulations)
7107 (EFa%EEES E) (Medical First Aid Kit Management
System)
8. &+t H ALK A Freedom of association and the right to
collective bargaining

8.1 AFBHEIMRY R THA ANRBRARE. SIAMHL T ASKIBH, FHAERARA]
H O A AT SRR GA . ] B8 EIXIBCM, I NS R0 63 AT B E Hn
AFTEFMHLA . A TAZHEAEAA RJFREZBAFNRE. A7
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8.2

8.3

8.4

8.5

PUTATT 7 A N TN B AR R I L 18178 # . The Company
respects and protects the rights of all employees to freely form, join and
organize workers’ associations, and to engage in collective bargaining on
behalf of themselves and the Company. Companies should respect this right
and should effectively inform employees that they are free to join
organizations of their choice. Employees will not suffer any adverse
consequences or retaliation from the company as a result. The Company will
not be involved in any way in the establishment, operation or management

of such workers’ organizations or collective bargaining.

TEEE4E B AR R PIRR 2B A R I, AR MR LA HEFEE W TA
RF. 8.2 Where freedom of association and the right to collective

bargaining are restricted by law, companies shall allow workers to freely
choose their own workers’ representatives.

AFENARIES I T ANARN LT ANREASE TR A Z 5 T2E s
B SRR, MhE sk &, TR ATE AR 5 H AR I 51 TORKR A o
8.3 The Company shall ensure that workers’ organizations and workers’
representatives will not discriminate, harass, coerce or retaliate against
them for being members of a trade union or participating in trade union
activities, and that workers’ representatives may maintain contact with

the employees they represent at the workplace.
ANa| NS TR E IAX S H R, B E—ouE, WER, AT
LB ITIE B2 . 8. 4 The Company shall establish a system of regular dialogue

with workers’ representatives, arranging a dialogue at least once every

six months, and convening an AD hoc meeting if necessary.

ARG E B AERIRABE N (S5t B HAERIR AR RIFET) - 8.5 For
details on freedom of association and the right to collective bargaining,

please refer to the Control Procedures for Freedom of Association and the

Right to Collective Bargaining.
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8.6

FHI A Related Files
8.6.1 (&t H HRMEARRAPEEHIFEF) (Procedures for the Control of

Freedom of Association and the Right to Collective Bargaining)

9. I Discrimination

9.1

9.2

AR NS (AR SO A A S i A ), ZE VB BAAT N, £
RIS k. Pl THE. BIREGRREETE, WIFAF. FER R
W, ARMEBCC R TR, RIS S 2z, 5. S8 S
B MR VEECR . FREETUE. WSWRGL. T, BUL. FEEIL AR5
Mo 9.1 The Company shall establish the Management Procedure for
Prohibition of Discrimination and Disciplinary Measures, prohibit all
forms of discrimination, and adhere to the principle of fairness and
equality in matters related to employment, remuneration, training
opportunities, promotion, dismissal or retirement. Do not engage in or
support discrimination based on race, national or social origin, social
class, descent, religion, physical disability, gender, sexual orientation,
family responsibilities, marital status, trade union membership, political

opinion, age or otherwise.

AN AV BRI 0 AT 8 2 E A A RR BIBUR], BONT 2 ¥ P, BROREGHE 2 H
B, M2 Mg, =28 . MRl MBUR . FKETHUE. IR, Tae
A BB AR HAR AT 5| B AL 0 75 22 AR 9. 2 The Company shall not

interfere with the exercise of the rights of employees to observe beliefs

o

and customs, or to satisfy the rights necessary for race, national or social
origin, social class, descent, religion, disability, gender, sexual
orientation, family responsibilities, marital status, trade union
membership, political opinion or any other circumstances which may give

rise to discrimination.
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9.3 RwEIZEIEAEARAT TAE P el 2 7] 242y 53 A8 A AR Pl A= Ath s i A EA T AR AT
B FERE . RIHI AT N R smia e PR IUAT Y, BARE S T8 5 A SR 1 R

9.3 The Company prohibits any threatening, abusive, exploitative and
coercive sexual harassment, including postural, verbal and physical
contact, in any workplace or in the accommodation and other places provided

by the Company for the use of employees.

9.4 AwFZEIEEATATE S ER AR & s illik. 9.4 The Company shall not
require employees to take pregnancy or virginity tests under any

circumstances.

9.5 AR PN H YRR, AN RRIVE BARAT Ny, " RA B A T AR R
EmRa B 2 B2 MBF, AR MZHRAEMAEARINAEFHEE, &
IR EBX 2 154730, 9.5 The Company shall establish a complaint and complaint
mechanism, and any personnel who finds discriminatory behavior can directly
complain to the workers’ representative or higher managers or even the

general manager. The Company shall arrange personnel without any conflict

of interest to find out the facts and take corrective actions in time.

9.6 FfHF A Related Files
9.6.1 (ZIEEMAERIEREBEFEERF) (Administrative Procedures for

Prohibition of Discrimination and Disciplinary Measures)

10. &M Disciplinary measures

10. 172 50 AR $ 1] 5% il b vHE S A 23d FH ) [ B s 20 & PRIV T B e i, B AR .
HE MBS RS EFE. 2438 T, 10. 1 The Company reasonably

formulates disciplinary measures in accordance with national mandatory
standards and relevant applicable international conventions aimed at
alerting, educating and assisting employees who violate labor, health and

safety discipline.
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10. 2 AR RA ZEAAT N, BREAETT . BN EE S 5 TN,
10. 3AFIMfERE. e FAREE . <aBHNARR i TG TAGRMEN, JFk=h

T4 T ANANAL S ORI | 22 420 7 MBS LM W A% % 5. 10. 3 The company’ s
health and safety contract and health and safety discipline shall solicit
the opinions of employees and employee representatives, and report to the
local trade union, labor and social security agencies, and work safety

supervision and management agencies for review and record.

10. AR A BT 4ERF A m IR W A RS, DRI AR P e A A L4, ST 5 T
AL SR R T E ;AR EROALRLE R 2 A IR P 10,4 The

Company shall be responsible for maintaining the normal production order
of the Company, protecting the safety of the company s property and
employees, and shall not beat and scold employees, force search employees
or restrict their freedom; If there is an emergency, the local police

station should be notified immediately.

10. A A A ERE M AR E S . 0k IS KIS AMERR T B & 1], Aot it S 1 e
ANo P it D A Mt RN RETFFESE, BSiIEE, S,
fEsR 7 TRKRMEN, RUARNHA, TR R E A RAE . 10.5
The Company’ s disciplinary measures include warning, demerit, demerit and
termination of the labor contract. The disciplinary measures shall be
notified to the company in writing. When deciding on punishment, the
personnel who have no conflict of interest must find out the facts, obtain
evidence, consult the employee representative after discussion, and allow
myself to defend, and the trade union is responsible for organizing and

presiding over the specific matters of the defense.

10. 6~ 7 @ BOR A EVRPLE], e ih . BB SR ECE R A T . BT
DA LERAT N, ATBLER R A TAGRRF, RERBLEEF. WiREA
B A B IS, al LAR) S Ak 2 07 Sh ORFR ST T 5 sl e, BB UR TR
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10. 6 The Company establishes complaint and appeal mechanisms, such as
telephone, email, mailbox or direct chat. Employees who find improper
disciplinary behavior can complain directly to the employee representative
or even to the general manager. If you still can not get a satisfactory
answer, you can appeal to the local social labor and security department

or arbitration, until the court.

10.7 AR Related Files
10.7.1 (R IESM A E A TS i FEFE 7 ) (Prohibition of discrimination

and disciplinary measures management procedures)

11. T{EHK[E] Working hours

11, 1722 R R SF 57 AT K TARI e A A LB RRERE o it AR AN ISR 8))
MNARYEVEFR I E, AEEEVU+ VYN, 11.1 The Company shall comply with
the provisions of the Labor Law regarding working hours and public holidays.
The standard working week (excluding overtime hours) shall not exceed

forty—four hours as prescribed by law.

11. 208 THREIELE TAE N REDIA —RIRE . A, ELLT RGO T ira HAb %
HE:  11.2 Employees shall have at least one rest day for every six
consecutive days of work. However, alternative arrangements are permitted

under the following two circumstances:

1121 EHFERAFMIER FEEZME;: 11.2.1 National laws allow overtime
hours in excess of such provisions;

1122 FE-NERNZE 8 BhEKRERAN, RPN RRE T
BEH KR ERE . 11.2.2 There is a valid freely negotiated collective
bargaining agreement that allows average working hours to cover

appropriate rest periods.
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11, 3BRAERTE 7.4 5 (WTFHEO , FramILeaie BB, HA e A A1k
o+ /N, 11.3 Except in accordance with Article 7.4 (see below), all
overtime must be voluntary and not exceed 12 hours of overtime per week.

11. 4 A= 5RFARZ FTJE R TR TANHS (ks Bk e SO it B ik S s
PRI, 2w AT DAAR S WS SR TN IR BE DA a2 R Y55 75 B . AT S BN
MNFE PR TIEER . 11. 4 Where a collective bargaining agreement is freely
negotiated between the Company and a workers’ organization (as defined
above) representing a large number of affiliated employees, the Company
may require workers to work overtime to meet short—term business needs in
accordance with the agreement. Any such agreement shall comply with the

above requirements.

11. 58 A N HATZ EHI R, TN TAER [N A 5eBid 3¢, ARG LBER (E] . FHER
[E)FIN#ERS (], 11.5 The Company shall strictly implement the attendance

system, and the working hours of the workers shall be fully recorded,

including working hours, leaving hours and overtime hours.
11. 6 A E NS, CEEMREEIE) , MEHIT ESAHIGEFEM, R A
3. 11. 6 The Company shall establish the Regulations on Attendance and Leave

Management, strictly implement relevant national laws and regulations, and

keep relevant records.
11. T/H2=3C 44 Related Files:

11.7.1  (CEEMRMREEM E Y(Regulations on the management of attendance

and leave)

12. %M Compensation
12. 14 &) A% E SRR E IR A AR AR HE (P R i 3 (B eAR A A , RUEZEE ;R 13K
VSR TR BUR, FF BT AE /M TP T V8 5 25 A B0 s 7
MV R AR BT hR I 2 d CHEARTREL, DL PRt — o] B S U o 12. 1 The
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Company shall, in accordance with national laws and regulations and the
requirements of this standard, establish the ”“Salary and Welfare System”
to ensure that employees’ rights to obtain living wages are respected, and
that the wages paid in a standard working week can always meet at least
the statutory or industry minimum wage standard and meet the basic needs

of employees, as well as provide some discretionary income.

12. 270w BARUEASE 6 B BT 098 88, BRARRT & AR 2644 12. 2 The Company shall
undertake not to deduct wages for disciplinary purposes unless:
1221 XFPH T EBM® T 5SS B EHZERWF; 12.2.1 Such deductions of
wages for disciplinary purposes are permitted by national law;
1222 FREBEHEEKRHBFEE. 12.2.2 Obtaining consent to free collective

bargaining.

12. 3R TR N 5 AR ZBAT 5730 & 1A, 23 7 N A TR L3t AT oh 570 DA
THINFR R A RAL KA 28 /A7, BIPUR 2DNARAF 2 . 12.3 An
employee shall sign a labor contract with the Company upon entry, and the
Company shall clarify the wage standard and calculation method with the
employee. The personnel files and related records of employees shall be
properly kept during their employment and shall be kept for at least 2 years

after leaving the company.

12. 443> 3CfF Related Documents:
1241  (FrEemmAlHE) {Salary and Welfare System)
13. H¥ R4 Management system

13. 1BUR Policies
m BN RN LT ABTHIES, 658 A 6] 3 Rt STEM D7 3 sF AR B CRAR
AT FHACIEABEEFT SA8000 Frifk /s A F WA 5 & BN TT, A7 TAR H
JRIEFERT & SA8000 FrfE ) E K . X ANBUR NE R HE DL R 7K1 Senior management

should develop a written company policy on social responsibility and working conditions




¥

E lw ?i/%ﬁ Eﬁé;‘ ﬁ %3‘ ﬂﬂ‘ A4S SAM/EIL-A

FRARRIR: A1 | THG: 32/41

in the language of the workers (see this manual for details). This policy and the SA8000
standard are displayed in an easy to see place within the company, and employees are
informed that the company voluntarily chooses to comply with the requirements of the

SA8000 standard. This policy should clearly include the following commitments:

13.1.1 BEFABREFAE M ZE; 13.1.1 Comply with all requirements of this
standard;

13.12 #FEREEEERER, IAFAZEENHENE UK EEERRH LR
R (INAFRHESE =3 Pr5)); 13.1.2 Comply with national and other
applicable laws and other regulations signed by the Company and respect
international regulations and their interpretations (as set out in Section 2 of
this Standard);

13.1.3  SATBUORBT 2 IR RSk . P I NCE RIERR KA, BH1T
NUEMER KA F HAERKZE4; 13.1.3 Conduct regular review of
company policies for continuous improvement. The review shall take into
account changes in the law, requirements of its own code of conduct and
other requirements of the company;

13.1.4 MEIAFBRBAROMLR. L. £iF. LEFUHEHERMBAMHE
A R IFERIREL, AFEESR. A8, 28, FEURAT, TREEEE
A SFRGBHREETRARKRAFRAR; 13.1.4 Shall see that Company
policies are effectively recorded, implemented, maintained, communicated
and readily accessible to all employees, including directors, presidents,
managers, supervisors and employees, whether directly employed,
contracted or otherwise on behalf of the Company;

13.1.5  RABER A ST XM T7IEN AR 2875 AFF HBUK. 13.1.5 Disclose
its policies to relevant stakeholders in an effective form and method as

required.
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13. 28 B3R Managing Representatives
132.1 AFMNEE-REEEAR, RTHEHRIIN, HNHRAFBI| AR
2R (A& RERB). 13.2.1 The Company shall appoint a senior
management representative who shall, among other duties,
ensure that the Company meets the requirements of this
Standard (see Appointment Letter for details).
13. 3SA8000 T AAXFE SA8000 Workers' representative
1331 AR NIBTAENENARLE S THER RBARK S, HHRAE
FEEANRENHERS AR RETTE SRR EEN R
WiE. HRT GEEEAR) EARMIPAEZE—1 SA8000 T A
o ETERT, SA8000 T NURAANAEM AN TARKE

. BAER (/Ear$) 13.3.1 The Company shall consider the working

dialogue as a key component of its social responsibility and ensure that all
non-management personnel have the right to attend to enhance
communication with senior management on matters related to this Standard.
A SA8000 worker representative is elected among the employees
(non-managers). In no case should SA8000 workers' representatives be
considered a substitute for union representatives. See the Letter of

Appointment.
13. 45 #F5 Management review
1341 ARNMEY (EEPHFEHER), HEEBRELIMENREULATEE
MEEMEER, EHIPHEAFRBOR. B AREPITER, BHESRS
ERAMRFEEN. DENNTFURENBENSE. TARENSS5EEIT
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B o 13.4.1 The Company shall establish the Management Review Control
Procedure, in which the general manager shall periodically review the
Company's policies, procedures and implementation results in accordance
with the provisions of this standard and other rules and regulations signed
by the Company to see whether they are adequate, applicable and
continuously effective. Systematic corrections and improvements should be
made if necessary. Workers' representatives shall participate in
management review.
13. 511X 55LjE Planning and implementation
1351 AFMNBERAF ETEHER. PITERENRE, SFEEASRT FHIT5E:

13.5.1 The Company shall ensure that the provisions of this Standard are
understood and implemented throughout the company, including but not
limited to the following methods:

13.5. 1.1 3w CHZEHD) CRATFAD. (AT, Bk E &7 BRE
7 AL A1 B AL . 13.5.1.1 Establish the Company's Organizational
Structure (see this Manual) and Job Responsibilities, and clearly
define the functions, responsibilities and powers of each party.

13.5.1.2 50 (BE)IEHIRER ), MHS AR X Bt IR/ sk 51 k47 5
JIl « 13.5.1.2 Establish a Training Control Procedure to train new,
transferred and/or temporary employees from the point of employment.

135130 A R TEWitiriss. HiIlMERL. 13.5.1.3 Provide regular

guidance, training and publicity to existing employees.

13.5.1.4 57 (B H IZIZHIREFP ), e i B RIS A BRCRAS S A 2 5T AT
EHRR G EVEEEM . SA8000 frifE. DLASER (A R4 5T

BUR. BT MR MR SCrEEE) iER, 515216 ekt 5 Ik
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¥f . 13.5.1.4 Establish the Internal Audit Control Procedure, and
continuously monitor the relevant activities and results to test whether
the social responsibility management system complies with laws and
regulations, SA8000 standards, and planning (corporate social
responsibility policies, management manuals and procedures,
operating documents, etc.) requirements, and whether it is effectively

implemented and maintained.

13.5.1.5 w2 % SA8000 fis B H 5 b #E 5% 3L A 5K B YF i S Ui 1 o
13.5.1.5 The Company shall refer to the SA8000 Guide for
explanations and explanations relating to the standard

provisions.

13.6%F 2 B /4 BB & T 4 4t B R A BR ¥ Monitoring of

suppliers/subcontractors and sub-suppliers

13.6.1 AFMNAREELRLFREAGNRE/2>BE ERAE, THRANRE)
MNHESTAENEAE, SFENRTELMNU L/ B L H RN EAR:
13. 6.1 The Company shall maintain appropriate records of the commitment
of suppliers/subcontractors (and, where appropriate, sub—suppliers) to
social responsibility, including but not limited to contractual

agreements and/or written commitments of these organizations:
13.6.1.1 38 57 AFR e fir A € Lot T AL N A FIFEZSK: 13.6.1.1 Comply
with all provisions of this standard and have the same requirements for

sub-suppliers;

136127 AR ER NS 5L &GS 3.6.1.2 Participate in supervision

activities as required by the Company;
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13.6.1.3 TRARAS J5 RO K N 04T 2 IR 5 1B 47 30, il AR AT 5 A B R E AN 1T

2 At 13.6.1.3 Identify root causes and implement corrective and
preventive actions in a timely manner to resolve any non-compliance

with the provisions of this Standard;

13.6.1.4 J2ief . Se B o~ w5 e R R . 0B LN BB R T R 2R

fEfT AL 55 % & . 13.6.1.4 Promptly and fully inform the Company of
any relevant business relationship with other suppliers, subcontractors

and sub-suppliers.

13.6.1.5 AR NS difr. FFUAPHE DR E LR, EFE Pk 4N

/oL CAE DL VE, T RAENIRT ) I8 R H e AR R I g

K. 13.6.1.5 The Company shall establish, maintain and
document in writing appropriate procedures for evaluating and
selecting suppliers/subcontractors (and, where appropriate,
sub—suppliers) taking into account their ability and commitment

to meet the requirements of this Standard.

13.6.1.6 2~ 5] N R 7R PR AT S R A 4 A0, 7 0 JEL 4 o1 R0 52 Wi 91 [l /Y E 08 08 B AX b

HERTIESR . 13.6. 1. 6 The Company shall make every effort to ensure
that suppliers and subcontractors are able to meet the
requirements of this Standard within the scope of its control and

influence.

13.62 BRER9.7ZE9.9MESN, MAAFRNRK. LEBEREEEMASIAFREL
ANHIBERIF . R ER T RN B B/ BUIR S, A ) RER BRI e R IE
XERRE T NEF KA E [ EJE R R R AR CUEE R . X ke
B HEEFEEARRT: 13.6.2 Subject to the provisions of 9.7 to 9.9

above, if the Company receives, handles or operates goods and/or
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services from suppliers, subcontractors or sub—suppliers that may
include domestic workers, the Company shall take special measures to
ensure that such domestic workers enjoy a similar level of protection
to that provided to direct employees under this Standard. These special
measures include, but are not limited to:
13.6.2.1 17 37 HAE AR 7 00 5 T W S5 [ 380 B 7 B A o 14 2 3R 0 S R 7 U
13.6.2.1 Enter into a legally binding written purchase contract
that sets out the minimum criteria for compliance with the
requirements of this Standard;
13.6.2.2 IR ZBE TN LT E 512 10 W K& [ 59 N 5t BRAE - e B4 & ) 22
3R; 13.6.2.2 Ensure that domestic workers and all persons related
to the written purchase Contract understand and implement the
contract requirements;
13.6.2.3 £~ F I N R B A3 NG R B e TN By Hr iR Bt 52/
M55 LA TAER $p e % kl;  13.6.2.3 Maintain comprehensive
information on the company premises detailing the identity of each
domestic worker, the goods/services provided and the number of
hours worked;
13.6.2.4 BUEE HEAT T 50 75 W K oR P WY AR o 203 2 LURA DR 12 45 1 W S 4 [R) 45 DA B
)52jti. Conduct frequent stated and unstated reviews to ensure
that the written purchase contract is being implemented.
13.63 AFNEIN (BERRE. oEHEEEHEF) , BHRAFMNE. 2ER
Mo HEERELTERERER, FEPRBEHLSTAERIN. 13.6.3 The
Company shall establish the Supplier and Subcontractor Management

Control Procedure to ensure that the Company s suppliers,
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subcontractors and subsuppliers understand the requirements of social
responsibility standards and gradually improve their social

responsibility performance.

13. 740 B & L & X B 4 IE 47 3 Handling comments and taking
corrective action
1371 ABNEVY (R THIFEFHREHER) BREE—REFR
iLFTE R T A B B EHE M T AN R H 28R . 24 57
TAFEARR 28AHRTT RSB A B BB HE A T BURNIE AR 2
M2 B, AFMIZEE. SEIEHRMN; R THREHERT
AT RBEFRRER TR, AT HREUEAL . # RS
FI4T M. 13.7.1 The Company shall establish an Employee Grievance
Management Control Procedure to ensure that a confidential means is
provided for all employees to report breaches of this standard to
Company management and worker representatives. The Company should
investigate, address and respond to any questions raised by employees
and other stakeholders about compliance with the Company’ s policies
and/or matters set out in this Standard; The Company may not punish,
dismiss or discriminate against employees who provide information about
the Company s compliance with this Standard.
1372 ARNMEY (NfFE&. HEBHEERER) , UMEQRRHBEMNERA
FIBURM /AR HERE € B, A6 MARAIRA R B, HARSE A FA = & i,
A ECAH L A B VR B I AT BUE M PR FE e, 13.7.2 The Company shall

establish a Non—Compliance, Corrective and Preventive Management
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Procedure so that if any violation of the Company s policies and/or
provisions of this Standard is identified, the Company shall identify
the root cause and allocate appropriate resources to implement
corrective and preventive measures in a timely manner according to its

nature and severity.

13.8%} 4h ¥5 3@ Kk #H ¢ 5 £ 5 External communication and
participation of relevant parties

13.8.1 ATFNZEMMERELEF, A FERITAIRESRER_ ENRFE,
[) BB A 2 < 77 s BIR Bt BE A Bk, B iR A i B AR EA IR T8 ELF
HRMBREESIRSEE. 13.8.1 The Company shall establish and maintain
appropriate procedures to provide data and information to all
stakeholders on a regular basis regarding the Company’ s compliance with
the requirements of this Standard, including but not limited to the
results of management review and monitoring activities.

13.8.2 AT MERHAEMFARRAHRTHATHENRE, SBFENRT: TA.
T HERRE. ER. TRORE. EBURTME R LA ERBNE RS,
PLAAANRER S . 13.8.2 The Company shall demonstrate its
willingness to engage in dialogue with all stakeholders, including but
not limited to: workers, trade unions, suppliers, subcontractors,
sub—suppliers, non—governmental organizations and local and national

government officials, to confirm compliance with the standard.
13. 9% SZIRIE Verifying Channels
13.9.1 ARZSEAEWH RATHEERTTAT KB CBANRELB M ERE, A
B M IZRIEEREH B R RMSHE KBRS Z R K RIE 13.9. 1 When

conducting prior and unannounced audits to verify that the Company meets
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the requirements of this Standard, the Company shall, upon request,
provide the auditor with reasonable information and access to such

information. o

13. 10 CfF1i2 3 Files and Records

13.10.1 AR NBVIHALSFTEEEFM. EULENER. ELXHE, BILRS
. SRS RETEER, WERRENEHER. 13.10.1 The
Company shall establish a social responsibility management manual,
appropriate and necessary procedures, operating documents, etc., and
establish a systematic and documented social responsibility management
system to meet the requirements of this standard.

13.10.2 A BOAZIREIE S MIET, UEB A A RFE AARE R T .

NEVESL COCHFERIFERF) M GEaz2HR ) , OIS RS 2 A Z0E 3, #fk
&L EESR, 13.10. 2 The Company shall maintain appropriate records to demonstrate
compliance with the provisions of this Standard.

The company establishes Document control Procedures and Record control Procedures

to effectively manage documents and records and ensure compliance with the above

requirements.

13. 11 #H3=314F Related Files

1. fBIEid% Amendment Record

o TR R

S it H 9 s N

JRA wE= BN B
Implementation
versions Form/amend/repeal Revise content Mender
date ..
Application number
A 2012-04-01 ERAT TRAR

initial issue Xu Dong
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